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SUAO Information and Technology Policy

INTRODUCTN

The Saifrood Unity and Aid Organization has developed Information Technology policies to protect the
availability, integrity, and confidentiality of SUAO information technology (IT) resources. These policies
apply to all regular and volunteer staff of SUAO, Data Stewards (those that manage access to data and I'T

resources) and anyone who uses SUAO IT resources.

The SUAO expects all employees, volunteers, students and teachers (who are beneficiary for the education
projects) and users to adhere to the policies herein. No set of policies can address all scenarios of IT
security; therefore, these policies address the most common aspects of security. We cannot eliminate
malevolent behavior or irresponsibility, but we can guide users and administrators toward responsible
decisions and actions. To protect resources from threats and ensure compliance with applicable laws and
industry standards, the SUAO will manage and regulate networks and other IT resources. All employees
must immediately report lost or stolen technology resources to the SUAO IT manager (+93 79 923 7579).

2. PURPOSE

The purpose of this Policy is to define clear and consistent standards of appropriate Information
Technology (“IT”) usage within the SUAO and to confirm the responsibilities of employees in relation to
IT usage. This Policy provides clarification in relation to the use of work devices, the use of personal
devices on Organization networks and the escalation process for I'T-related issues. The Policy is in place to
protect the employee and the Organization Violation of the Policy may expose the Organization to risks

including virus attacks, compromise of network systems and services, and legal issues.

3. Policy 4.1 General Use and Ownership

1. IT equipment’s provided to the end user should not be considered their property; they only have the
usage right of the equipment.

2. Employees are responsible for exercising good judgment regarding the reasonableness of personal Use

of I'T equipment (Printers, Laptops, Storage Devices and Scanner ...)
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If you are a SUAO partner or
grantor, you can access the full
policy by contacting us.




