ABDULLAH SAMIM

Humanitarian & Project
Management Professional

d.

CONTACT

+93 765 001 007

E samimesaifrood.org

ﬂ Herat City Afghanistan

EDUCATION

Master of Business Administration (MBA)

Herat University , Herat, Afghanistan
2023 - 2024

Bachelor of Economics

Asia University, Herat, Afghanistan
2017 - 2020

SKILLS

e Project
Management
Humanitarian
Response
Financial
Management

Team Leadership

Stakeholder
Coordination

Donor Reporting

Monitoring &
Evaluation
Strategic Planning
Communication

Skills

@ University Lecturer

ABOUT ME

Results-oriented humanitarian and development professional with a Master of
Business Administration (MBA) and a Bachelor's degree in Economics, bringing
extensive experience in project management, emergency response, cash assistance
programming, financial management, academic instruction, and organizational
leadership. Proven ability to lead multi-sector humanitarian and development
projects, manage budgets, coordinate with donors, government institutions, UN
agencies, and implementing partners, while ensuring compliance with donor
requirements and humanitarian standards. Strong expertise in strategic planning,
team leadership, stakeholder engagement, monitoring and reporting, and
operational management. A proactive leader with excellent communication,
analytical, and problem-solving skills, committed to delivering impactful,
accountable, and sustainable humanitarian and development interventions.

EXPERIENCE

O Chairman & Project Manager April 2025 - Present

SAIFROOD Unity and Aid Organization (SUAO)

Key Responsibilities

e Lead the planning, implementation, and monitoring of humanitarian and
development projects.

e Provide strategic leadership and operational oversight to project teams.

() ¢ Coordinate with donors, UN agencies, government authorities, and
implementing partners.

e Develop annual, quarterly, monthly, and weekly project work plans.

e Manage project budgets, resources, procurement, and financial activities.

e Supervise project, technical, finance, and field staff.

e Ensure compliance with donor requirements and organizational policies.

e Oversee beneficiary targeting, verification, and assistance delivery.

e Review technical, financial, and donor reports.

e Monitor project performance and implement corrective actions.

e Represent the organization in coordination meetings and stakeholder forums.

e Support proposal development, project design, and resource mobilization.

e Promote accountability, safeguarding, protection, and community

engagement.

Aug 2024 - Dec 2024
Asia University.Herat Afghanistan

Key Responsibilities

e Deliver undergraduate courses in business and management.

e Prepare course materials and student assessments.

e Evaluate student performance and provide academic guidance.

e Supervise student research and academic projects.

e Contribute to curriculum development and academic activities



Finance Assistant (Emergency Project)
DAI Nov 2023 - Feb 2024

LANGUAGE

Key Responsibilities

e Support project financial management and budget monitoring.
e Pashtu e Prepare payment documents and financial reports.
. e Process cash payments in accordance with financial procedures.
* Persian e Maintain accurate financial records and documentation.

N English e Assist with budget tracking and financial reconciliation.

e Coordinate with finance and project teams.

e Ensure compliance with donor financial requirements.

Team Leader (Emergency Project) Jul 2023 - Nov 2023

Jame Ghor Charity Organization(JCO)
Key Responsibilities

e Lead field teams during emergency response activities.

e Coordinate rapid needs assessments and beneficiary selection.
e Supervise daily field operations and project implementation.

e Liaise with local authorities and community leaders.

e Monitor field progress and resolve operational challenges.

e Prepare field reports and implementation updates.

e Ensure timely and quality delivery of project activities.

Jul 2023 - Nov 2023
Representative to the Ministry of Higher Education

Asia University, Herat Afghanistan

Key Responsibilities

e Represent the university and coordinate with Ministry officials.

e Facilitate academic communication and ensure regulatory compliance.

e Support institutional reporting, accreditation, and policy implementation.

Production Manager

Khoban Company Mar 2019 - Aug 2020
Key Responsibilities

e Manage production operations, staff supervision, and quality control.

e Monitor resources, inventory, and production efficiency.

e Ensure compliance with safety standards and prepare performance
reports.

Radio Site Reporter

Sadaye Adalat Radio & Firoz-Koh Radio 2017-2020
Key Responsibilities

e Collect, verify, and report field news and community stories.

e Conduct interviews and cover events under tight deadlines.

e Coordinate with editorial teams to produce accurate media content.
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